Rules & Regulations of the NCCC Tl Computer Institute

1. Admission
e  Admission is granted on a first-come, first-served basis subject to seat availability.
e  Students must submit completed admission forms along with required documents (ID proof, photographs, academic certificates).
e Admission is confirmed only after full/initial fee payment.
2. Attendance
e A minimum of 75% attendance is mandatory to appear for exams or receive certificates.
e  Regular and punctual attendance is expected.
e  Students must inform the institute in advance in case of long absences.
3. Discipline
e  Students must maintain proper discipline, behavior, and decorum within the institute premises.
e Any form of misbehavior, damage to property, or misconduct may lead to disciplinary action or cancellation of admission.
e  Use of mobile phones during class is strictly prohibited, unless permitted by the instructor.
4. Class & Lab Rules
e  Students must follow all computer lab rules and handle equipment carefully.
e  Eating, drinking, or installing unauthorized software in the lab is not allowed.
e  The institute is not responsible for loss of personal belongings.
5. Examinations & Certification
e  Students must appear in internal/external exams as scheduled.
e  Certificates will be issued only after:
o  Successful course completion
o  Clearance of all dues
o Minimum attendance requirement fulfilled
6. Course Changes
e  Course changes are allowed within a limited period after admission, subject to management approval.

e  Additional fees may apply if applicable.

Fee Instructions & Regulations
1. Fee Payment
e  Fees must be paid in advance or as per the installment schedule decided at the time of admission.
®  Fees can be paid in cash / online / bank transfer (as allowed by the institute).
o  Areceipt must be collected after every payment.
2. Installments
e  If fees are paid in installments:
o Installments must be paid on or before the due date.
o Late payment may attract a late fee/fine.
3. Non-Refund Policy
e  Fees once paid are non-refundable and non-transferable under any circumstances.
e  No refund will be provided for:
o  Absenteeism
o  Course discontinuation
o  Expulsion due to discipline issues
4. Default in Payment
e  Students failing to pay fees on time may:
o Berestricted from attending classes
o  Have their certificates withheld
o  Face cancellation of admission
5. Fee Revision

e  The institute reserves the right to revise course fees or charges without prior notice.

Declaration

The management reserves the right to modify, add, or remove any rules and regulations when necessary. Students are expected to follow all rules
strictly.

*| hope you have read and understood all the terms and conditions. Your signature
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